LAUNDRY AND CAFETERIA CASH RECEIPTS <Z|

Register Cashier

Patron remits
payment
or voucher

Patron requests
goods or
services

Paid by cash, Cash or voucher

Worker enters
transaction in cash

&

/ Patron signs

Patron requests Worker enters refund voucher

v

Place payment
or voucher in
register drawer

Endorse
» check with
special stamp

refund transaction in cash and receives
register !: refund
Close and
count..register.
drawer
Cashier and Another Individual

Register receipt and
Cash Count Sheet

Recorder's Office

ecure location for casl
prior to deposit

e Fago




REFIS: RECEIPT ACCOUNTING AND BANK DEPOSITS <E
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NON-REFIS: RECEIPT ACCOUNTING AND BANK DEPOSITS <@
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DISBURSEMENTS BY CHECK
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DISBURSEMENTS BY CHURCH-ISSUED PURCHASING CARD -- MANUAL PROCESS @|
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DISBURSEMENTS BY CHURCH-ISSUED PURCHASING CARD -- ONLINE PROCESS ( &4 ‘

Temple Staff
58, 59, 60

Start
Authorized purchase made
with purchasing card

Supervisor or Budget Steward

Temple Recorder

Credit card

File

Church Headquarters

Online review of
P-Card
transactions

Page 6

Credit
card
receipt
A 4
Supetvisor Online
P » review
approval process
Y
" Online
Final " o
review . approval
process
)
Credit
card .
receipt L »
A




